


Introduction to
this morning

Regardless of your next steps (University,
apprenticeship, work, gap year) you are likely
to need to complete an application form, letter
of application and provide a reference.

This morning applies to everyone so you all
need to complete the tasks being set.
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UCAS

Registering for an account.



Registering for an account

Head to ucas.com and select Sign in.

UCAS
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Further education Undergraduate Postgraduate Apprenticeships

CHOOSE YOUR FUTURE

Allresults Courses Uni&colleges Apprenticeships Advice Events

Q Search for courses, uni & colleges and information

Careers @

UCAS

Signin

as



http://www.ucas.com/

_ _ UCAS
Registering for an account

Complete the short N
form. Make sure the
password is REGISTER
memorable.

We recommend you use
a personal email
address so you have
access to updates at all
times.
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_ _ UCAS
Registering for an account

UCAS

We'll email you a code to Email verification —

verify your email N VERIFY YOUR
address, so we know Vou now nsed to very your emal addiess ACCOUNT
we’ve gOt the right details. Please enter 647527 when prompted on the website. An email has been sert 1o you on behalf of UGAS, with a

code to verify your email address. Please enter the code

) L ) ) ) below.
This verification code will expire after 5 minutes. elow

Code

Kind regards.

UCAS Verify

If you have not received an email, you can
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Registering for an account UCAS

Once you've registered, we
ask you a few

questions like when you In which year do you want
to start your studies?

want to start studying,

_ HI ROSE sece
where you live and what ‘ cuais
you're interested in so we A 2024
can tailor the information e

you see. e

Make sure you choose the
correct study year, 2024 if
you want to start next year,
including if you want to
defer entry.
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UCAS

Registering for an account

Select a level of study

Choose the correct level of

study; it's Undergraduate if
you're still at school/college. . Posorme

You can choose to get
information on Would you like additional information on:
apprenticeships and O
conservatoires here too.

Where do you live?
*ees

Tell us where you live so we
can direct you to the right

information.
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_ _ UCAS
Registering for an account

Your preferences

Choose if you want to get see°

tailored information about s .

. tay up-to-date with unis, colleges, offers,
uni, college and and more
ap p re nti CeS h i p 0 pti 0 nS . Get tailored info about uni and college courses, open

days, and apprenticeship options. *

O ves O no Which subject(s) are you interested in studying?

Select the subjects that | -
. . Get great deals, offers, and freebies, including high S

you are interested in — i

you can change these at

a n y p O i nt i n yo u r @ Just so you know, your data is safe with us, and we never pass your details to

Subject 2
Select an option

third parties for marketing purpeses without your permission. You can change

f your mind, and update your personal details and preferences at any time. For Subject 3
p re e re n C e S . more information on how we treat your personal data, including how to opt out,
take a look at our privacy policy. Select an option

Create account
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Registering for an account

Search for Cardiff High by typing in the
name and pick from the drop down list
presented.

You need to tick the box to give your
permission for UCAS to share your UCAS
Hub activity with us, so that we can
support you. Then scroll right to the bottom
to Create account.
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UCAS

Get the right support

Are you still at school/college? *

© Yes O No

Your school/college *

Search for your school/college

If your school/college is not listed, tick the box below and type in the
name of your school/college.

. Can't find your school/college?

Consent to share my data with my school, college, or
centre *

o Yes o No

By ticking this box, you give your permission for UCAS to share your UCAS Hub activity
(preapplicant stage) with your school, college, or centre, so they can support you. Find out
more.

What about the buzzword?

If you are applying with the support of your school/college or UCAS registered centre, they
will give you a buzzword that allows you to link to them. The buzzword is needed at the point
you start your application from the UCAS Hub.

Create account




i UCAS
Your emaill s @ @

Sam
It's really important your contact Feityeur fecotnt
details are kept up to date () Hub
throughout your application. |2 Notications

o Favourites

(9} Preferences

Your profile

We recommend using a personal
email address as your primary
email, rather than a school/college | O sanou
one, so that you have access to it

throughout your application journey.

Email

email@hotmail.com

To update your email address, go to i
‘Edit your account’ from drop-down, =
where you can change your email. 3
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UCAS

Starting your application.



Starting your application

YOUR APPLICATIONS
Start an application

Choose the year you want to R
start your studies, level of s
study (it's Undergraduate if -
you are still at school/college)
and type of application you
wish to make.

@ Can't find the application that you are looking for?

Make sure you choose 2024 if
you want to start next year,
including if you want to defer
entry.
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Starting your application

To start your UCAS application click on 2024 applications to get started.

Your Hub

Your personalised homepage - B Foryou O Fovourites @ Whottode @ Whemiogo QL Search

Welcome back Becca
“Pou wil b appdying In 2024 - Change yoar

2023 UNDERGRADUATE APPLICATION
Start a new application Start an application ()
Apply 10 universities and colleges to study Degrees, HNDs, and HNCs

Your next steps

' 4 N N
DISCOVER DISCOVER DISCOVER
WHERE TO GO WHAT TO DO CAREERS
ropia Browse nubjects and careors with ralated Try our quiz an i gut rwoomiment I p— How to na" that

............. A appeonticashin that match your siibs and persanality traits

personal statement
Maorbi ‘m:l,l.l:,l:l,.]::

portitor ligul
e @i, Nullam (d dalor id nibh ultricie:

¢ H o8 ! - 2 Lovery

NERl &= =

UC/\S Security marking: PUBLIC | 14




Linking to your school, college or
cern t e UCAS i it g s o @) e )

Are you applying from a school, college, or centre?

If you're applying with the
help of your school,
college or centre then

. Yes No
select ‘Yes’.
You will then need to enter
the Buzzword Marusza24 UCAS cee ol S B

Link to a school, college, or centre using a Buzzword

UCAS Security marking: PUBLIC | 15



Linking to your school, college or
centre uchs P ——— T

Enter the b uzzwo rd Enter the Buzzword from your school, college, or centre
Marusza24, and e
confirm the details

are correct.

Thls WI" I I n k yo ur Enter the Buzzword from your school, college, or centre
ap p I I Cat I O n to CHS’ Your buzzword is for
so we can track your UCAS Training London

progress and provide
support, including
adding your
reference.

Is this correct?

Yes No

UCAS Security marking: PUBLIC | 16



Linking to your school, college or
centre

UCAS Further education Undergraduate Postgraduate Alternatives Carcers @ Fredd co
Once your application has
been linked, you can then You have linked your application to
' UCAS Training London

select a group for your v
application.
. Form Group I don't know

H efault Grou
. OXbrIdge . $ralnlntgGGr05p 1
» Medics/Dentists/Vets L4
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UCAS

Application overview.



Application overview

Your ‘Application status’ helps
you keep track of your progress.

As you add information to each
tile, the percentage complete
updates each time you mark a
section as complete.

You will complete about 90% of
your profile today!!!
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UCAS APPLICATION

2021 Undergraduate application

# | UCAS application

Application status

Centre information

05

CHOICES

Application status

Centre information
Application linked to 2/5
UCAS Training London

$roup CHOICES
Training Group 1

0%

PROFILE PERSONAL STATEMENT

449 IN PROGPESS)

PROFILE

PERSONAL STATEMENT

Your Personal ID number

)
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Profile

Application overviev

Personal details Contact & residency Nationality details
details

The application form is responsive to
make it easier to complete.

Supporting English language
information skills

Once you’ve completed ‘Contact &
residency details’ if your permanent
residence is in the UK, you'll also see the
‘Diversity and inclusion’ and ‘Extra Diversity & inclusion
activities’ sections to complete.

All sections must be marked as
‘Complete’ to send to CHS for Experience
review. You must complete all mandatory
guestions to mark a section as complete ducation Employment Extra activities

(they have a *).
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Application overview

¢ Retumnto application overview

The list on the left of each |

. . . v/ Personal details What is your country of birth? *
Sectl O n WI I I S h OW Wh I C h  Contact and residency For the purpose of this question the UK includes the Channel Islands and the Isle of Man
sections are completed (with a deale e e
tl Ck) ' Wh I C h are I n p rog reSS v et :::: :Zi:v?:::::::t;de the UK choose your nationality as it appears in your passport. If you have dual
(Wlth a h aI f_ m OO n) an d Wh IC h i{zﬁ:!:}r :ni::zi![i:;i‘;-z: :Ze;:ﬂ;tz:zrﬁjf:e:i ZELZ?L”’ first nationality as it is shown on the passport you
have yet to be started (no o

icon). o

English language skills ‘ UK national v

Finance and funding Dual nationality
If you have dual nationality, select your first nationality in the previous field and your second nationality here.

v

Diversity and inclusion ‘

CIICk on the @ throughOUt for O More about you
help text to provide advice .
about what to put.

+/ Employment

You must complete all mandatory fields in this section before you can mark it as complete. All sections must be

marked as complete before you can send your application

Extra activities

. @
Personal statement
UC/\S Security marking: PUBLIC |21




UCAS

Personal detalls.



PERSONAL DETAILS o

2023 Undergraduate application

Personal details: your name S
should already be visible, but - e NS
you'll need to add your title sl B C—

and complete the other it —

mandatory fields (marked with o o] o

Previous name(s)
*) Pt e Tell s any cther names youve besn known by (for example maiden name). as it helps when were matching
a*).
uuuuuuuu
k d your ch d colleges, shoutd call o

Once you have completed a C
section you must remember to
mark the section as
complete and save it at the
bottom of each page.
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UCAS

Contact and residency details.



UCAS

Your email will be used by both
UCAS and your choices to update
you. This is why you use your
personal email.

You'll only see the fields to add the
nominated contact details if you
answer Yes to the question.

This means someone else can
speak to us about your application.
It can use useful to give a
parent/carer permission to speak to
UCAS on your behalf in case you
become unable to.

Security marking: PUBLIC

Contact details

Contact telephone number

Other telephane number

Email address *

Nominated access

Do you want someone else to act, or speak on your behalf, about your application? e.g. A parent, other relative or
guardian. If you are using an agent, you can choose to enter their details.

‘You're able to enter details of someone you're happy to help manage your application - this is called nominated
access.
@ Yes O No
Post Code lookup
Full name of nominee *
The first and last name of your nomings. They will be asked this information when spezking to UCAS on your behalf.

Nominated access ‘

Do youw: e else 1o act, or spesk on your behalf, about your spplcatior
ert, you

Relationship to you *
How you know your nominee. They will be asked this information when speaking ta UCAS an your behalf.

Residency details

s your home addres the same as your postal address?*

| 25




If you select No, additional Home address questions will appear. Remember to use the help

text @ for advice about this question if you are unsure what to enter.

Residency details

Is your home address the same as your postal address?+*

® ves (O nNo

Please select your area of permanent residence *
‘our area of permanent residence refers to the arez inwhich you nermally live.

Residential category *
Flezse choose the option that most closely zpplies 1o you.

D Mark this section as complete *

Youmust complete &l mandatory figlds inthis section before you can mark i1 as complete. All sections must be
marked as complets before you can send your apolication

Security marking: PUBLIC

UCAS

Residency details

Is your home address the same as your postal address?*

O Yes @ No

Home address

Address type *

Residential category *
Please choose the option that most closely applies 1o you

| .

[ mark this section as complete *

‘You must complete &l mandatory fields in this section before you can mark it as complete. All sections must be
marked as complete before you can send your application




UCAS

Nationality details.



If you're
a UK national, this
Is what you will see.

If you are not a UK
national then please
let either Mrs Pyart or
Mrs Jones know and
we will advise you
further.
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What is your country of birth? #
Far the purpose of this question the UK includes the Channel 1slands and the Isle of Man.

United Kingdom ~

What is your nationality? *

f you're applying from outside the UK choose your nationality as it appears in your passport. If you have dua
nationality and you need a visa to enter the UK, enter your first national ity as it is shown on the passport you intend to
use when travelling to the UK for your course.

UK national b ‘

Dual nationality
f you have dual nationality, select your first nationality in the previous field and your second nationality here.

I:‘ Mark this section as complete *

‘ou must complete all mandatory fields in this section before you can mark it as complete. All sections must be
marked as complets befors you can send your apolication.

Back to Cartact and residency details | Mext ta Supporting information

28




If you were born in the UK but
have a different nationality,
you will be asked additional
guestions.

The information you provide
will help universities and
colleges in determining

your eligibility and allow them
to assist you with the visa
application process, if
required.

There's some possible
combinations but we'll only
show relevant fields depending
on your answers.

UC/\S Security marking: PUBLIC

What is your country of birth? *
For the purpose of this question the UK includes the Channel Islands and the Isle of Man.

United Kingdom ~

What is your nationality? *

If you're applying from cutside the UK chocse your nationality as it appears in your passpert. If you have dual
nationality and you need a visa to enter the UK, enter your first nationality as it is shown on the passport you intend to
use when travelling to the UK for your course.

Azerbaijani v

Dual nationality
If you have dual nationality, select your first nationality in the previous field and your second nationality here

Do you need a student visa to study in the UK?

OYes O No

Have you previously studied on a student or tier 4 visa?*

OYes O No

|:| Mark this section as complete *

‘You must complete all mandatory fields in this section before you can mark it as complete. All sections must be
marked as complete before you can send your application

Save this section

29




This will not apply for
most students:

If you select that you will
need a visa, you'll

also be asked for

your passport details.

If you have a passport, we
ask you for your passport
number, valid from and
expiry dates; and place of
Issue.

Select @ to see our help
text with advice about
this.

UC/\S Security marking: PUBLIC

Do you need a student visa to study in the UK?

(® ves () Mo

Have you previously studied on a student or tier 4 visa? *

@ Yes O Mo

Do you currently have a passport? *

Whers relevant, UCAS collects spplicants’ passport nformation on behalf of universes and colleges, who nesd it for
purpeses of visa application and checks with the UK Visas and Immigraticn (UKVI). For further details about UK Visas

and Immigration please visit the UKVI websie,

@ Yes O No

Passport number *

Valid from *

Day Month  Year

DD~ | WM~

YYYY v

Expires *

Day Month  Year

YYYY v

DD~ | hdkd ~

Place of issue *

30
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Supporting information.



PPORTING INFORMATION

1250003108

=)
=1

023 Undergraduate application

# / UCAS application | Supporting information

< Retum to application overview

All questions are

mandatory (*)’ bUt you " Contactand residency | -
have the Option Of donlt o Do you have a parent,step parent, spouse or civil partner who is an EU (excluding the UK), EEA or Swiss
know and Prefer not to / Natonaty gl

0 Supporting

Say. information

/' Personal details Have you ever lived or worked in the EU (excluding the UK), European Economic Area (EEA) or Switzerland? *

|:| Mark this section as complete *

You must compl ou can mark it as complete. All sections must be

Diversity and inclusion marked as comp

O.':.;E:ju-‘:"
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UCAS

English Language Skills.



English proficiency tests and exams are taken by students who don't speak English as their first language. Is
English your first language?
This question is to find out whether you have taken an IELTS or TOFEL English proficiency test. The answer to this

question is not passed on to your choices.
*If you click yes, you won't be asked any additicnal guestions and can mark this section as complete.

*If you click no, and have taken English proficiency tests, you can add your certificate numbers and we'll pass

them on to your chosen universities and colleges when you submit your application

* If you click no and haven't completed any tests, for example because Welsh is your first language, you can leave
the remaining fields blank gnd then mark this section as complete

() Yes @ No

Can you provide any of th8se certificate numbers?

Test of English as a Foreign Language (TOEFL) Number

International English Language Testing System (IELTS) TRF Number

UC/\S Security marking: PUBLIC

Nearly all will answer YES as
you have English GCSE.

If you have taken an English proficiency
test, you can add your certificate
numbers and we’ll pass them on to your
chosen universities and colleges when
you submit your application.

If you haven’t completed any tests, you

can leave the remaining fields blank and
then mark this section as complete.
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UCAS

Finance and funding.



You will only be asked
further questions in
finance and funding if you
select UK, Chl, loM or EU
Student Finance
Services.

We'll ask you for your
local authority under
‘Student support
arrangements’.

For more information
head to:
ucas.com/finance

Security marking: PUBLIC

UCAS

+/ Personal details

+" Contact and residency
details

+/ Nationality details

+" Supporting
information

+ English language skills

O Finance and funding
Diversity and inclusion

O More about you
Education

+ Employment

Personal statement

What will be your main source of funding for your studies? *
Select an option from the drop-down list to tell us how you expect to pay for your tuition fees. Most applicants
from the UK, Channel Islands, Isle of Man, and the EU will be in the category UK, Chl, loh, or EU student finance

This guidance has been created in the absence of full Brexit arrangements being available and you should give
your answer as guided. Universities and colleges are aware that EU applicants will be selecting the UK, Chl, oM

or EU student finance option

‘ UK, Chl, loM or EU student finance services v

Student support arrangements
Tell us whao will assess you for tuition fees, or how you will pay for your course. Please select the option which

best describes your situation.

Gloucestershire

You put CARDIFF

D Mark this section as complete *

You must complete all mandatory fields in this section before you can mark it as complete. All sections must be

marked as complete before you can send your application

Save this section


http://ucas.com/finance

UCAS

Diversity and inclusion.



Equality monitoring

You’ll only see these i )
questions if you have a UK el e— |
home address. -

Care support information

There are two mandatory - e —
fields(*), but you have the | s
option to respond with | prefer
not to say.

This information is only shared
with universities or colleges
once you have secured a place,
it does not influence any
decision making. It's used to
ensure applications are treated

fairly. ===l )
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Growing up in care means you are
entitled to a range of practical support;
for example during your application,
financial assistance, year-round
accommodation, or help with managing
your health and wellbeing.

When you give this information, you
are letting the university or college
know that you may need additional
support during your studies. They may
get in touch to tell you more about the
benefits and options available, if you
want it.

UC/\S Security marking: PUBLIC

Care support information

Have you been in care?

Select yes if you've ever lived in public care or as a locked-after child, including:

- with foster carers under local authority care
-in a residential children's home
- being 'locked after at home' under a supervision order

- living with friends or relatives in kinship care

Nate: This does not refer to time spent in boarding schools, working in @ care or healthcare setting, or if you are a

carer yourself

For mare information about answering this question read our FAGQS.
@ Yes () No

Duration in care *
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You can select | prefer not to
say for the parental education Parental education

. Do any of your parents, step-parents or guardians have any higher education qualification, such as a degree,
q ueStI on. diploma, or certificate of higher education?

For the occupational
baCkg rou nd , you must type at Occupational background *

. Please give the job title of your parent, step-parent, or guardian who earns the most, if you are under 21_If she or
IeaSt 3 Ietters |nt0 the he is retired or unemployed, give their most recent job title. If you prefer not to give this information, please enter”’
res ponse f|e|d’ and then prefer not to say’. If you are 21 or over, please give your own job title. If you can't find a match for the job title you
Se|eCt an 0pt|0n from the want to enter, please choose the one closest to it. :
menu that appears below it.

If you prefer not to give this
information, please enter /
prefer not to say’.
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UCAS

More about you.



You can tell us about any circumstances that you might need support for during your studies. We don't
need you to give details — this information will be shared with those involved in making arrangements to

support you at the university or college (e.g. the student support team, admissions staff), and they may
get in touch to tell you more.

In order to mark the section as complete you will need to select an answer: either to share information or
select 'No disability’. You will see this question if you have a UK or Non-UK home address.

Every year, over 60,000 students with a physical and/or mental health condition, long-term illness, or learning
difference apply through UCAS to study at a university or college in the UK, and access a range of support available
to help with their studies, day-to-day activities, travel, or lifestyle. Would you consider yourself as living with any of
the following: *

None

Avisual impairment uncorrected by glasses (e.g. blindness or partial sight)

A long-term illness or health condition which may involve pain or cause fatigue, loss of concentration or breathing difficulties — including any effects from taking associated medication.
A mental health condition, challenge or disorder (e.g. anxiety or depression)

A physical impairment or challenges with mobility (e.g. climbing stairs or uneven surfaces), or dexterity (e.g. using a keyboard or laboratory equipment)

Two or more impairments or conditions (please give details in the box below)

A social, behavioural or communication impairment (e.g. an autistic spectrum condition or Tourette's Syndrome)

A learning difference (e.g. dyslexia, dyspraxia, or AD(H)D)

A hearing impairment (e.g. deafness or partial hearing)

A condition or impairment not listed (please give details in the box below)

UC/\S Security marking: PUBLIC




You might feel uncertain about sharing
personal circumstances, please feel
reassured this information is
confidential and will not negatively
Impact your application.

These questions are intended to
connect you to the right support for
your needs.

You will only see these questions if
you have a UK home address.

UC/\S Security marking: PUBLIC

Would you consider yourself estranged from your parents (i.e. you're not in contact with and supported by youl

parents)?

O Yes O No

Do you have any caring responsibilities?

O Yes O No

Are you a parent or do you have parenting responsibilities?

QO Yes O No

Do you have official refugee status or limited leave to remain, or are you seeking asylum?

O No O The UK government has granted me refugee status or humanitarian protection in the UK

O | have limited or discretionary leave to remain in the UK O I'm currently seeking asylum in the UK

Do you have a parent or carer who currently serves in the UK Armed Forces, or who has done so in the past?

O Yes O No

Have you ever served in the UK Armed Forces?

QO Yes O No

Are you currently receiving free school meals, or have you been in receipt of free school meals during your
secondary education?

O Yes O No O Don't know
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UCAS

Education.



You must enter all your
qualifications from secondary
education onwards — whether you
have the result (even any that were
ungraded) or you're still awaiting
exams and results.

First you need to add details of
where you've studied, or are
studying, then add qualifications.

Start by clicking Add place of
education.

You'll be asked for a Unique
Learner Number — if you don’t have
one leave the question blank.

Security marking: PUBLIC

UCAS

+/ Personal details

+ Contact and residency

A N L U AN

details

Nationality details
Supporting information
English language skills
Finance and funding
Diversity and inclusion
More about you
Education
Employment

Extra a e

Personal statemer
Reference

o+
Add place of education

If you joined CHS for 6t Form you will also need to add

in the school that you attended for your GCSEs

Unique Learner Number (ULN)
The Unigue Learner Mumber (ULM) is a 10-digit reference number which is used alongside and to access the Personal
Learning Record of anyone over the age of 13 invelved in UK education or training. If you den't have one, or don't know

yours, lzave this tlank.

Please state the highest level of qualification you expect to have before you start your course *

‘ w

D Mark this section as complete *

‘You must complete all mandatory fields in this section before you can mark it as complete. All sections must be

marked as complets before you can send your application

Save this section




Add place of education

Name of the school, college, or university *

Type the name of where you |
studied. Once you find your o

centre, click on the name and the
Exam centre number will

Dates if joined CHS

automatically populate. for 6% Form:
Dates if b t
: (;:g O:IT/:1 : Previous School:
’ Start Date: 09 2017
If an exam Centre number doesn t End date * Start Date: 09 2017 End Date: 08 2022

appear that's Ok7 it's because we Month  Vear End Date: 08 2024
don’t have it.

CH Dates
Start Date: 09 2022
End Date: 08 2024

Type of study *

O Full ime O Part time O Sandwich
Add when you started and

. a . y . .
fl n I S h ed y a n d If yO U re Stl I I Stu d yl n g If you received any qualifications at this school, college or centre, or if you have any qualificatiens pending at this
school, click yes.

)
th e re ad d th e m O nth O u re d u e All qualifications must be entered, even if you received an unsuccessful grade, if you are still waiting to take the
1)
. . final exams or if you are waiting for the results.
to finish.

@ e
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There are warning messages
to help you.

For example, you can't say
you attended 2 or more places
of study full-time during the
same date range.

Red text are warnings and
mean something is wrong and
blue text is for information you
need to be aware of.

UCAS

Security marking: PUBLIC

University of UCAS ses More

March 2007 - July 2010
Full time

© You cannot be full-time at more than one school or college
at the same time - please check the start and finish dates
you have entered.

Add Qualification

UCAS Training School ees More

March 2007 - May 2010
Full time

© You cannot be full-time at more than one school or college
at the same time - please check the start and finish dates
you have entered.

© Youhave indicated that you did not receive any
qualifications here




UCAS Training School

September 2010 - June 2012
Full time

Add Qualification

Once you've added where you studied
you need to ‘Add qualification’.

If you are searching for a qualification

make sure you use the qualification title.

For more help and advice head to
ucas.com.

International qualifications are listed by
name and country, but don’t worry if
yours isn’t there — type ‘other’ into the
search box and select the relevant
option.
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UCAS

Add qualification

To add a qualification either choose from the qualification shortlist or search for your qualification.

Qualifications shortlist

<+ GCE Advanced Level ) C— GCE Advanced Subsid ar;.-> (+ GCSE
(first award 2001)

<+ GCSE (Grade: 9-1) ) <+ GCSE Short Course ) <+ Key Skills

C— Standard Grade - Test > See next slides
Update
for CHS

personalised
shortcuts!!!

Search for your qualifications

Please search for the qualification title, eg ‘A level and not the subject, eg ‘chemistry’.
Overseas gualifications will be listed alphabetically under the name of the country they were taken in.

Search ‘other’ to see the full qualifications list

Search by name

Search for qualification by name



https://www.ucas.com/undergraduate/applying-university/filling-your-ucas-undergraduate-application

¥ Baccalaureate

Qualification

Welsh Baccalaureate Advanced Skills Challenge Certificate Use this if you are taking Welsh Bacc at A-level
¥ GCSE/GCE

Qualification

GCE Advanced Level (A-Level) Put the 3 subjects that you are taking next year.

GCE Advanced Subsidiary Put the 4 subjects that you took this year.

General Certificate of Secondary Education (Grade: A*G) Use this for all GCSEs apart from Economics and Double Award Science

General Certificate of Secondary Education (Grade: 9-1) Use this for OCR Economics onIy
SRR Gt Use this Double Award Science

GCSE: Double Award (9-9 to 1-1)

WJEC National/Foundation Skills Challenge Certificate (Level 1/2) Use this if you studied Welsh Bacc at GCSE

¥ Occupaticnal/Vocational

Qualification

LIBF Level 2 Certificate in Financial Capability and Careers Development Use this if you took Q+ Finance course at GCSE

TLM Level 2 Certificate for IT User Skills in Open Systems and Enterprise Use this if you took Q+ IT course at GCSE

¥ Other, including music & dance

Qualification

Duke of Edinburgh Award

WJEC Level 2 Certificate in Additional Mathematics Use these to add qualifications where applicable.

Music Qualification - Graded Practical (ABRSM and equivalent)
27 June 2023 | 49
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GCE Advanced Level

fyou don't find a match you can manually add one

The qualification dates you can select are based Tidle

Type and select the subject you studied

on those you entered when you entered your |
place of education.

Qualification date *

. . . Month ~ Year - | =Y,
You need to enter the awarding organisation — o o 2y \niess sken in 10> 2028

speak to your teacher or adviser if you're A2: 08 /2024

n Ot S u re ' Awarding organisation*
Most will be WIEC

If you haven't finished the qualification or had your .
. GCSEs: Enter Grade achieved
reSUIt, then yOU ChOOSG Pendlng* - AS: Put pending for now

A2: Put pending

It's entirely up to you whether you include module

|nformat|0n HOWGVGI’, Some COUFSGS may State |n Add the modules for this gualification. You may add up to &
their entry requirements that they'd like to see
module results — in which case make sure you Module / Unit 1

include them on the application.

Subject
Type and select the subjg

Ignore - there

* |f presented with a free text box then the result must be left blank. :
is no need to

enter modules
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UCAS

Employment.



Only enter paid work here, so
not everyone will have
something to enter.

If you add more than

one employer it will appear in
chronological order with the
most recent at the top.

Any work experience or
volunteering should be covered
in your personal statement.

If you leave this section blank
remember to mark it as
complete.

UCAS
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+ Personal details

+ Contact and residency
details

v’ Nationality details

+ Supporting information
+ English language skills
+ Finance and funding
+/ Diversity and inclusion
+ More about you

+ Education

+" Employment

+
Add employment

If you have had no employment

then just tick ‘mark this section as
complete’

Mark this section as complete *

‘You must complete all mandatory fields in this section before you can mark it as complete. All sections must be

marked as complete before you can send your application

Save this section

| 52
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Extra Activities.



Extra activities

Have you attended an activity to prepare you for higher education?

- Please select any activity you have taken part in to prepare for higher education. For example: national or regional
Please add any activity you have

schemes, university-run programmes, summer schools, campus days, taster courses, and booster courses. You can

take n part I n to p re pare for h i g h er also use your personal statement to include more details about the activities you took part in, the skills you learned,

and how this prepared you for higher education.

education. Note: Open days are not relevant o this question.

If you haven't attended any such activity, please leave this sections blank
These | nCI Ude national or reg ional If this section is relevant to you, please provide the following details:
schemes, university-run programmes, N
summer schools, taster courses, and I
booster courses.

Open days are not relevant to this
guestion.

If you haven't attended any such O] vk s st .
L . . ark this section as complete
aCtIVIty, please Ieave th IS SeCtI ons You must complete all mandatory fields in this section before you can mark it as complete. All sections must be

b I an k marked as complete before you can send your application

Save this section
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Add activity

Type of activity *

|—I

If this section is relevant to you, you Campisist
need to include: Nastelss st s
* type of activity Sels andstanment asing actviy
« name of the activity provider (from Workahop nsehoolcolge
a drop down list) — p
« name of the activity/programme (a e
free text box)
- dates of the activity. ENEREE
If the type of activity you attended is not

‘DDvl Mle\’Y‘l’\’v

listed, please select ‘Other’.

@ C o
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Add activity

Type of activity *

The activity provider is the

p— .
organiser of the activity. It may ngm
be a university or college, or a y
national, regional, or local U a
organisation. ‘LQEEP‘ST

ESOQII;‘.SENorth L A
If the activity provider isn't T
listed, please select “Other”. If e s programme
you’re unsure of the answer, focuswest
contact whoever organised the Mot
activity to find out, and, if you're S PO )
still unsure, select ‘Don't know’. b e -

@ Fene
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Add activity

Type of activity *

Add the official title of the activity. Mentorng .
If you’re unsure of the answer, ety rovicer

contact whoever organised the | v
activity to find out. Name o the actty rogramme

This is a free text box of 100 characters)

Remember you can use your | y
personal statement to include e

more details about the activities

you took part in, the skills you N M

learned, and how this prepared

you for higher education. \l |

@ E e
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UCAS

Personal statement.



PERSONAL STATEMENT

You will upload your
finished personal crmmmmm

statement here. -

/' Contact and residency Our guide to writing your persons statement (opens

details

You have used 0 of 47 lines based on the
preview and 0 of 4000 characters.

+/ Nationality details

This is extra support on the

v/ Supporting information Veur completed statement must be between 1,000 and 4000 characters {maximum 47 lines) including spaces

Unifrog platform. PR—

¥ Finance and funding

/' Diversity and inclusion

There is also advice on s i
how to write your personal Y siion
statement on ucas.com

Eaee Are you sure you want to leave this page without saving your changes?

Personal statement
@ N
Reference

Characters used: 0 of 4000 characters
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https://www.ucas.com/undergraduate/applying-university/writing-personal-statement/how-write-personal-statement

You can only mark this section as

complete on the Preview screen. .
Personal Statement Pre‘”ew o You have used 5 of 47 lines based on the

preview and 445 of 4000 characters.

1
R e m e m ber We I I Carry 0 Ut C h eCkS Make sure your personal statement is your own work
to ve rlfy yo ur pe rson al State me nt iS Welll carry out checks to verify your personal statement is your own work
Provided it is your wn work, you can use your personal statement from your application last year If it appears

yo u r own Work- o have been copied from another source, we'll inform the universities and colleges to which you have applied

They will then take the action they consider appropriate. We'll also contact you by email to tell you this has
happened

If it appears to have been copied

from another source, we'll inform & +45 o1 5000 charactes
the unlverSItleS and CO”egeS to l labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco
which you have applied. They will P Sy
then take the action they consider :

appropriate.

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut

non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

D Mark this section as complete *

‘You must complete all mandatory fields in this section befere you can mark it as complete. All sections must

WeI” aISO Contact you by emall to be marked as complete before you can send your application
tell you this has happened.
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UCAS

Adding a choice.

These next slides are ready for when you are ready to

make your course choices and submit your application
form.




To add your choice start typing Add choice

the name of the university or -
college into the institution field. .

Select from the options

displayed. .
Do the same for the course

You only need to provide information here if your chesen university or college has asked you to.

you have selected.

Locations and start dates are

displayed according to the
course details.

Yes No

UC/\S Security marking: PUBLIC



Some courses may
require you to disclose
your criminal conviction
status.

We'll only show this

guestion if the course
choice requires it.

UC/\S Security marking: PUBLIC

Criminal convictions

Applied Health & Social Care (top-up) at University of Worcester
Thia course has entry reguirements which ask you to disclose further information regarding any spent or unspent

convictions or any past cniminal activities, and may &lao reguire & criminal records check.

¥ Help with criminal convictions
Further checks may also be required under the Disclozure and Barring Sarvice

If you have spent or unspent convictons from a court outside Great Britain, additional checks may be carried out
depending on the records available in respect of the applicable country.

A criminal records check may show all spent and unspent criminal convictions including (but not limited to)
cautions, reprimands, final warnings, bind over orders or similar and, to the extent relevant to this course, may

alzo show details of any minor offences, fixed penelty notices, penelty notices for disorder, ASEOs or VOOs.

|:| Please tick if you have any spent or unapent crimingl convictions or other punishments that would show up

on a crimingl records check?*

If you tick the box you will not be automatically excluded from the application process.
It iz recommended that you read cur pege on criminal convictiona and if these issues are in any way relevant to

you, you should obtain further advice from appropriate bodies. UCAS will not ke able to assist you in this respect.

You will be asked thiz guestion eech time you add & couwrse that requires a criminal conviction declaration.




There is a maximum of 5 choices and Your choices search forcourses
choice restrictions still apply

(a maximum of four courses of
medicine, dentistry, veterinary medicine
or veterinary science).

Accounting and Finance (N400)
Aberystwyth University (A40)

Once all choices are added you must
mark the section as complete to be
able to submit.

Choices do not need to be added in AscouningandFinance (wihnegrted
any preference order, and e
universities/colleges cannot see where

else you have applied to.

They will only know where else you

applied once they’'ve made their

deCiSion and you’ve decided Whether or You can add up to 5 choices to your application. You can change your choices until you send your application to us. All sections must be marked as
. complete before you can send your application to us

not to accept them as your firm or

insurance choice. Mark complete
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Your choices

Some courses have

extra admissions tests + Add choice
and assessments.

We'll show these in
blue text on the choice D INFO

© You may need to take an admissions test
Card . Loeation: Christ Church As part of the application process for this coursa you may need to
Start date: 07 Octoher 2022 sit the following admissicns tests: Bio-Medical Admissions Test
Further details: Mot provided (BMAT)
Point of entry: 15T year

T h I SS h ou I d n Ot b e a Deferred entry: Ves @ There may be an assessment

You may be required to attend an interview or audition or provide 2
Live at home while studying: Mo

surprise to you, as you criminal convctions declaraton: Undsclared G
should have seen

details of this when
researching the
course.
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. . Medicine (A100) -
CIICk anyWhere On a Cholce Card to University of Cambridge (C05) -
@ Check your choices
. . Location: Girton You can usually enly apply to one course at either the University of

expan d It O r CO | I apse It. Start date: 01 Octob: Oxford or the University of Cambridge. The only exception is if you'll
Further details: / de be a graduate by 30 September 2021 and you're applying to
Point of entry: 1st ysar Cambridge for graduate medicine (course A101). If so, you can also
Deferred entry: No apply to medicine (course A100) at Cambridge, as well as graduate
Live at home while studying: Mo medicine (course A4101) at Oxford

Any choice combinations that are N e

As part of the application process for this course you may need to

nOt permltted WI” be ﬂagged s;tph:-fn lowing admissions tests: Bio-Medical Admissions Test
with red text on the right of each S e s

portfolio, essay or other piece of work to help the course tutor

re I evant Card . decide if you're suitable for this course.

For example these screens show

Medicine (A100)

error messages for students trying Unversiy fOrd (05

© You can't make two or more applications to

Oxford

to apply to University of Cambridge e e

@ There may be an assessment

and University of Oxford.
O,
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UCAS

Submitting the application.



UCAS APPLICATION

There are 4 stepsSto 20 uncergraduste sppicetion
the submission pem—
process.
Application status
The profile must be entre nformation
complete and S @ o
showing 'Ready to Dcfout Group
Send' before being CHOICES PROFILE PERSONAL cvenon

able to review
and submit.
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UCAS APPLICATION

1250003108

2023 Undergraduate application

This shows the full
application and you can
PP y @

download it as a pdf (in Checkyour psicaton
the top right) to help you

check it. Check your application

This is an overview of your application. Please check to make sure the information is correct

At the bottom of the
application, click Accept : ) B
and proceed (or return

Personal details edit

to application if you want S
to make more changes).

Date of birth 14/03/1993

Last name

Gender Female

Accept and proceed Return to application
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We need you to update

your preferences.

UCAS

Security marking: PUBLIC

Marketing preferences

When you're applying and off te uni, you'll find different brands and universities will
want to get in touch with you te share informaticn about things to make student life
easier and help you chose the right university for yeu. Tell us what you'd like to hear
more about...

Study and career opportunities, plus health information *
Get career adh

ice and information on course and training cppeortunities from employers, universities and colleges, as well as
health and well-being guidance as you prepare for student life

@ Yes O No

Student essentials *
IMake the most of student [ife with info on tech, retailers, publications, banks, travel and transport, as well as recommendations

for student accomodation

O Yes @ Mo

Relevant courses *

If you find yourself without a place, we'll share course info from unis and colleges that have vacancies on relevant courses.

@ ves () No

IC) Al Email [ Post [ sms



You must tick the box at ferms end conditions
the bottom of the page to -
confirm you have read
and understood the terms

and conditions.

You can collapse these

by CliCking tm . v About UCAS

Then click Accept and
proceed, or you can
Return to application, or
Return to marketing
preferences.

UC/\S Security marking: PUBLIC | 71



UCAS

Pay and Submit.



| " : /\S Further education Undergraduate Postgraduate Alternatives GCareers e Rosen

UCAS APPLICATION e o
If your school or college

pay for your application

you won't need to enter

any card details. Thank YOU!

You have successfully submitted your application. It is now with your school,
college, or centre to be approved and sent to UCAS.

( Returnto your Hub )
. J

| 73
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ation

Check your application Update your preferences Terms and conditions. Pay and submit

Pay and submit

Please click pay now, where you will be asked to enter your card details. Compulsory fields ars

a

mar

If you need to pay by
card you will see this, i

Credit and debit cards: we accept UK and i
moment we do not accept American Express or Diners Club cards.

click Pay now and you
H The application will not be processed until your payment has been authorised by the card issuer.
WI I I b e aS ke d to e n te r If itis subsequently discovered that you did not have authority to make payment using the credit or debit card whose details
. are entered, we will cancel your application.
yo u r C a.rd d etal I S . Do not refresh the page or use the back button while we process your payment.

ernational Visa, Visa Debit, Delta, MasterCard, JCB, Maestro, and Electron. At the

be encrypted before being transferred over the internet

Amountdue  £27.00

The next screen you see may be a payment card verification form supplied though your card issuer which is in place to give you

added protection when paying online

cation
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When you've paid and
SmeItted your 1S is a read only version of your application which is with an adviser at  UCAS Test and training centre.
application, it will go to sdnodeb i ot ol it s e
your school/college to - Personal details
check. - .

Pirst rame

ur appiication

Lant name

Previnus nase(s)

They will submit the s S

Date of buth

application to UCAS. e o s

If you log in after you've - Contact and residency detals
submitted your ' )
application, you'll see a

read only version of it.
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UCAS

Tracking your application.



The banner at the top of your UCAS Hub will update as the status of your application
changes. Click on it to go to your application.

Submitted to your school or college

Your application has been sent to your school or college and is being checked by your adviser. Once
they have approved it your application will be sent to UCAS.

Your application has been returned by your adviser

Your adviser has returned your application, go to your application to see what amendments they are
recommending for you.

Waiting for decisions

e . . All decisions received
Universities or colleges are considering your application.

You've received a decision from all of your choices. You can now reply to your offers at any time.

Providers have until dd-mm-yyyy to respond to your choices.
Reply by dd-mm-yyyy

Waiting for confirmation

You're waiting for confirmation of your choices. If you meet the offer conditions, the university/
college will confirm your place. Send them your results if requested.

Go to application ()



Application status

YO u ’ I I be ta ke n tO yO ur Latest updates Important information Waiting for decisions

There have been no recent updates to your application Providers have until 28/04/2022 to respond 0/5

application status, which - s

B View all correspondence
H E9 student bank account info
displays all of the key
information relevant to your

application.

Application status

Latest updates Important information Waiting for decisions

It will update to reflect your
status and clearly state any
actions you need to take.

Particularly when you will

Application status

5 September 2022, 1411 - You have until 08/Jun/2023 to reply to your offers —
= View all details >

nee d t ore p I y t 0 an y 0 ff ers. Latest updates Important information Reply to offers @

Abertay University has offered you a place for Business Management, subject if you don't reply on time you will lose them.

to conditions. Please view the choice to see these. X viewall correspondence >

View all updates > B3 student bank account info » You have received 5

decision(s)

Reply to offers >

UCAS



« Latest updates — displays offer and
decision notifications, click view all
updates for full history.

« Student bank account info — you'll need
this to open a student bank account
(when eligible).

* View all correspondence — all
correspondence is grouped by choice.

* Centre link permission — if you are
linked to a centre this enables you to
update your sharing preference.
Remember if you don’t share with your
centre then they will be unable to help
support you with your application.

UCAS

Application status

Latest updates Important information Waiting for decisions
’ S Rainiay B Providers have until 29/04/2022 to respon 0/5
Vie d S

ew all updates

VIEW ALL UPDATES

2022 Undergraduate applicatior

¢ et
You've been offered a place!

You've been offered a place!
Iniversity of UCAS has offered you s pace f

Philosophy, Politics and E ics (two-year degree) (V500)
University of Buckingham (B90)

Economics (two-year degree) (L100)
University of Buckingham (890)

Aepdying to alfers




It's really important your contact
details are kept up to date.

We recommend using a personal
email address, rather than a
school/college one, so that you
have access to it throughout your
application journey.

To update your email address, go
to ‘Edit your account’ from drop-
down, where you can change your
email.

UC/\S Security marking: PUBLIC

Careers e Sam e

Sam

Edit your Account

@ Hub

O Favourites

@ Preferences

d) Sign out

i Q Notifications

Your profile

Name
Test Student

appear on

Email

email@hotmail.com

email123@gmail.com
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UCAS

Personal details Contact and residency Nationality details
details

Supporting information English language skills Finance and funding

Diversity and inclusion More about you

Education Employment Extra activities

Your personal statement & references

Personal statement References
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UCAS

Waiting for decisions

Horticulture and Amenity Management (HORT)
University of UCAS (Z98)

Location: C

Start date: 01 September 2022

Point of entry: 7st year

Deferred entry: No

Live at home while studying: Yes

Criminal convictions declaration: Undeclared

Art and Design Studies (ADST)
University of UCAS (Z98)

Location: C

Start date: 01 September 2022
Point of entry: 7st year

Deferred entry: No

Live at home while studying: Yes

You can substitute a choice within 14 days of your application being sent to UCAS.

ACTIONS

Substitute this choice

If you made a mistake with this choice,

you can still substitute it (for a limited
period only).

Permanently withdraw from
this choice

Once withdrawn, you won't be able to
change it for another choice

ACTIONS

Substitute this choice

If you made a mistake with this choice,

you can still substitute it (for a limited
period only).

Permanently withdraw from
this choice

Once withdrawn, you won't be able to
change it for another choice

SUBSTITUTE YOUR CHOICE

2022 Undergraduate application

-/ Overview | Substitute your ehoice

Selectnew course ‘Confirm substitution

Substitute this choice

Horticulture and Amenity Management (HORT)
University of UCAS (238)

Location:
Start date: 01
Pointof
Deferred entry. o

Live st home while studying
Criminal convictions declarat

To substitute this choice please add the new choice details below

University/college name *

Start date *

from the actions box and complete the short substitution form.

Security marking: PUBLIC
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Business and Management (EUMA)
CAS (TRE)

Unfesraity of {za)

Medicine and Surgery (MSUG)
Uniearaity of UCAS (TRE]

Your urducoasful, ceslirad wrd withdreee b clodd

Art and [:!EGiin Studies (ADST)
Uriwnraty of UCAE (T58)

R
The university oe college hes offared
yau & place subjact 10 conditions.

==

The university oe college hes offared
yau en unconditional plece.

FEENR
The university oe college hes offared
yau & place subjact 10 conditions.

==

The university oe college hes offared
yau & place subjact 10 conditions.

()

# UMBLCCESSAIL

‘Fou hawe been enswecesshul in yoer
applicetion

» The details of your offers will be shown including any
conditions.

» The full text of the offer can be seen by clicking 'View
full offer’.

* Your inactive choices (withdrawn, declined,
unsuccessful) are in an accordion section below the
active choices.

Full offer
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Graphic Design (W210) : A
You have been invited 10 interview

Bachelor of Arts (with Honours) BA (Hons)
If a university or college has Loceten: e e S8 e o i
notified UCAS of an v —— e
interview the invitation Accommodation needed: No
. - . to are
Criminal convictions: None to decl
details will be shown \

alongside a button to enable
you to respond.

@ Reply to your invitation

There are three options you [Setec v

can select from to respond to o s
. . . Jrrange an alternative date.

the InVItatIon. Decline invitation

N /
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CONFIRM YOUR CHOICES Vo Pt

UCAS Application 116-000-7564

Once all decisions have been received,
pstiehetinbiebssind you will make your reply and confirm your

Archaeology (V400)
Uriversity of UCAS (Z3

choices.

with Honours) M (Hons)
Lecation: Main site
Start date: September 2020

Fpemxercr o If you choose a conditional offer as your
S firm choice, you have the option to add an
optional insurance choice.

Selecting as your insurance choice

Geagraphy (L700)
e 5@ h (E56)
onou

If you choose an unconditional offer as your
firm choice, you cannot have an insurance
choice.

Start date: September 2020

OFFER
You have been offered a place subject to conditions

All other offers will be declined offers,
underneath the Firm choice.

Italian and History of Art (RV33)
University o

You must remember to ‘Save’ your choices.
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OVERVIEW e

The application status updates to show

test updates Important information Waiting for confirmation

you have replied to your offer(s) and that
you are waiting for the university or
college to confirm your place when your

results are available. —— Do you know

when to buy
Surgery (MSUG your uni books?
wg i on i

You are able to view the full text at any
time by clicking “View full offer’.

Your insurance choice

and Languages (MALA)
5 (298]

Your application tile on the Hub will also
update.

2023 UNDERGRADUATE APPLICATION
Waiting for confirmation

You're waiting for confirmation of your choices. If you meet the offer conditions, the university/
college will confirm your place. Send them your results if requested.

Go to application ()

UCAS



There is a link to 'Withdraw the
whole application’.

If you withdraw, you will not be able
to apply again during the academic
year, and you will not be eligible for
Clearing.

Do not use this if you wish to add
another choice or apply somewhere
else.

Follow the onscreen warnings or
speak to your adviser to ensure you
are taking the right action.
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NITHDRAW YOUR APPLICATION R~

2022 Undergraduate

You are about to permanently withdraw your application and all your choices. Please check
this 1s whal you want lo do.

All the universities and colleges you've applied to will no longer consider your application and
you will not receive an automatic refund. Withdrawing your application does not constitute a
cancellation for the purposes of the Consumer Contracts (Information, Cancellation and
Additional Charges) Regulations 2013. Please see frequently asked questions if you wish to
cancel your application.

Confirm why do you want 1o permanently withdram your application *

1 want 10 add another choloe of apply 10 a arfferent Lnaversity or college

| vront 10 submit a new application for this scademic cycle

'3 have boen unsuccessful and | 6O NOt want 1o Bpply elsewnere in this acecemic cycle
201 10 apply 10 3 university of college in the UK this year

All the universities and colleges you've applied to will no longer consider your application and
you will not receive an automatic refund. Withdrawing your application does not constitute a
cancellation for the purposes of the Consumer Contracts (Information, Cancellation and
Additional Charges) Regulations 2013. Please see frequently asked questions if you wish to
cancel your application.

Confirm why do you want to permanently withdraw your application *

‘ I want to add another choice or apply to a diff.. ~

° If you have not used all 5 of your choices you are able to add more choices to your application. You may also be able to use Extra or Clearing. Please
contact us to discuss your options. If you still want to permanently withdraw your application, please select I no longer want to apply to a university
or college in the UK this year from the drop down list above




