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CARDIFF HIGH SCHOOL

SCHOOL PRIVACY POLICY

Introduction

I n ordelti ver our statutory functions as a sch
use (or ‘“process’ ) per sonal dat a about I ndi
prospective pupils and their parents, acenéess)
and any emergency contacts
Transparency 1is very important to us, and we
individuals about how we wuse their personal
informed and know fr eomat helad at swet hwh alt appeorug
used, for what purpose and who it may be shart
that their personal data is being used in the
This privacy notand perekubsdeoi pkplemethiomnel at i a
the school generally processes personal dat a.
t o;

T The ‘data controller’” of the personal dat a

f How to contactaudata pebhaéecbhobhomatter or

f The Data Protection Officer and how they c

T The categories of personal data we process

T The categories of individuals whose person

T Why we process the personal dat a

T Our | awful clessiisngf drheprper sonal dat a

f Who and where we get the personal data fro

T The categories of organisations we share t

T How |l ong we retain the personal dat a

T Your data protection rights and your right

The data controller

The school is the data controller for the per
This includes the personal data processed by

governors, teachers, teacheng. assistants and

The school I's registered with the | (Z® 7a5sl)9al 9 o
The data protection officer

Cardi ff Counci l provides a data protection s
Level Agreemenprovnselodin§g ahBata Protection

The DPO can be contacted in relation to data

you to contact the school in the first 1 nstan
Protecti odci r@fcftiloyeryou can do so via emai/l t
Dat aprotectionschool s@cardiff.gov. uk



mailto:Dataprotectionschools@cardiff.gov.uk
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We

t he

recommend, when contacting the DPO, that vy
Glchaas the data controll er.

The categories of personal data we process

Pupils

We typically process the following categories
1T Personal Il denti fiers such as name, unique
f Contact I nformation such as address, telep
T Characteristics such as ethnicity, | angue
orientation, free school meal eligibility,
1T Rel evant heal t hr mantdi ome ds wal asnfdoctor s in
dent al heal t h, all ergi es, sight and hearir
et c.

1T Attendance information such as sessions at
reasons, previoustc.chools attended e

T Assessment and attainment information

T I'nformation relating to home to school tra
T Il mages (captured by CCTV)

1T Photograehsewsl|l etters, website

We may process the following categomieesisofnpe

i ndi vciidrucauimst ance.

T Additional |l earning needs and disability i
T Safeguarding i nfoouwat omdemnush @msof essi onal
T I'nformation relating to behaviours and exc
T I'nformation rel atiinncg dteontasc.ci dent s and

T I'nformation rédlasttdngomp!| acd mo .

Parents & Emergency Contacts

We typically process the following categories

emer gemany act .

T Personal i dentifiers amamegdtass, deeclhepson
pl ace of work (if applicable), email addre
T Relationship to the child

T We may process the following categories
depending on pupil needs and family circum
T I'nformati owheehati agpaoent i s a member of
1T Legal access to the child and any court or
1T Rel evant household/family information such
T Rel evant i nformation relodtviermgnt oesgppaemotci
safeguarding, additional | earning needs et
T Financi al i nformation e.g. relating to pay
T Rel evant i nfor mat tbars erde Icaotmprn gitnd sschool

T Il magesaptured by CCTV
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Why we process personal data

We process the personal data to deliver our s

but is not | imited t of unhcet ifoonlsl.owi ng activitie
1T admi ssions

T pupi |l l earning

T record, monitor, address and rpepdrotr noam cpeu pe
T record, monitor, address and report on pup
f record, monitor, address and report on pup
T refer, revi ew, monitor and support i n resp
1T safeguard pupils

1T providepapate pastor al car e

T meet the statutory duties placed upon us f
f statutory inspections

T general administration and finance

T school governance

1T arrange and provide educational visits

1 organiosredicnoat e home to school transport

1 organiosredicnoat e school meal provision

T organiosredicnoat e breakfast club provision

T manage $Hdabedl compl aints

T health and safety

T accident and incident recording and report
1T recording appropriate information in respe
T document andekeed of events or activities
1T engage with parents and keep in touch in
and progress

f contact parents in the case of wurgency

T review and assess the qualnty of our educa
1T resource planning

Our lawful basis for processing your personal data

Under the UK Gener al Data Protection Regul a

processing the personal data deliver our stat

Legal Obligation (c) —-pr ocessing i s necessary for compl.

which the controller is subject.

Public Task - Article6(e)—pr ocessing is necessary for the

out in the public interesorioryineshedexertchse

Substantial public interest - Article 9 (2) (g) -pr ocessing i s necessar)

substanti al public interest, on the basis of

proportionate to the aiemcpuwonsudd,e meghectt ot hle
provide for suitable and specific measures t
interests of the data subject
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Il n Iimited circumstances (for example when re
Consent — Article6(a)-t he data subject has given consent
personal data for one or more specific purpos
Where consent I's the | awful basis for proces:

(depending on pupiel pagsponpti dmrattaobeing coll e
right to withdraw this consent at any time (s
further information).

Less commonly (for emarmpidrwyg nmay nredliy adn ;

Vital Interests — Article 6(d) and Article 9(c)-pr ocessing i s necessary
interests of the data subject or of another n:
or legally incapable of giving consent.

Who or where we get the personal data from

We may receive t he per sonal data from the
organi sations;

T Pupil s

1T Parents

T Emergency Contacts

T School-hstaalf ft eacher, teachers, teaching ass

1T Governing Body, I ndirvsi,d uanld epcenadeoeln t G dPvaenren os

T Local Aut hority support services such as
Transport Service, Local Education Author.i
Service, Access and Inclusion etc.

T Local Aut hority bued nesch sappGoverseronvs CSuy
Section, Legal Services etec.

1 Safeguarding organisations, services and
assessing, supporting or providing service
Aut hority Ohiidedsr,enCasr dSiefrf & Val e Regi onal
Boards, health professionals etc.).

T Private sector organi sations and <chariti e
providing services to a pupil and their fa

1 Publ ive soet or to the school
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Who we share your personal information with

Organisation Reason Lawful Basis
School / Col Continuity offCompliance with
Centre tha (Art 6 UK GD
Ssubsequent
Car €Ciofufnci|To monitor edu¢Compliance with
and research t (Art 6 UK GD
and funding

To provide | Processing nec

performance of a

GDPR)

To Pr dleiatl ¢ h an Processing nec

Support performance of a

GDPR)

Cardiff C| To defend insuProcessing neces
I nterests (Art

| egal proceeding

Toadmini ster Compliance with

Educational N 6 6 and 9 UK G

For safeguardiCompliance with

vital interest s,
and 9 UK GDP

To providbased Compliance with
counselling 6 and 9 UKGD

Provision of stiCompliance with
education (Art 6 UK GD

Wel sh Gove|Provision of stCompliance with
(further d education (Art 6 UK GBDO
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Education Al To share schooCompliance with
Servicepbenchmarking, t| or public task
the organisat:i
education stan
i nformation al
Governors
Cardi ff & To provide a 4Compliance with
Board service 6 UK GDPR); publ
UK GDPR)
Safeguarding |[Compl i ancleegwilt hol
vital interest s,
andUKRGDPR)
Careers W Information ig9Compliance with
foll owing ways//6 UK GDPR) wunder
Personal detail Act 1997 ( SA4
to support coll
Pupi | names and
whemarents r eql
from a Careers
often, Careers
have the pupil
det ail s
Therapy | ni Staff frsemvot/|Compliance with
Services (including soc|6 GDPR); pu(bAritc
doctors) wor ki GDPR)
that a mul ti
approach can b
trying to unde
behaviours an
management pu
Sharing information with Welsh Government
The Welsh Government receives information
statutory data collections. These include:
T Poslt6 data collection
T Pupil Level Annu@RLAEM)ool Census
T Nati onal Data Collection (NDC)
T Attendance collection
T Wel sh National Tests (WNT) data coll ecti
Il n addition, the Welsh Government and Local
Nati onal Curriculum assessment s, public exami
individual pupi | l evel This i nfos nmart iy awarp
bodies such as WJEC.
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The Welsh Government uses this information f
analysis is carried out in a way that ensures
identified. The d&atdaiimprwyved etdau cianfi@mmpol i cy,
performance of the education service as a who
Further details about how the Welsh Governmer
recent privacy notices, can be ifotuinadds oain dt hree
pagé&s at i sti cs and r esienartchhe | Wed W WEa\EESr nment ’
Wel sh Goverancnye nntotprciev || GOV. WALES

Data Processing

A data processor is a company or organisation
controller. The school uses a number of dat a
categories of dataapepcessors we us

T I'T system suppliers

T I' T secure data transfer system suppliers

T Home to school communication system suppli
T Ri sk assessment system supplier (relating
Our data processors act only wupon owirt h ngao um
personal data unless we have instructed them
information with any organisation apart from
hold it securely and retain ybufbavéeha ppecoO
relating to our data processors, please co ta

Request for information

Al | recorded information held by the school m
of I nformat Eowmi Aobhmenoal |l nformati on Regul at.i
|l egi sl ation (Gener al Data Protection Regul ati
|l f the information you provide is subject to
consul touwiotnh it s rel ease. I f you object to tt
withhold your information if the relevant | eg
How Long we will retain your information

I n keeping with the UK General Datoan Pprroitneccitp
records are periodically reviewed. Only pers
retained for the entire retention period (e.g.
outcomes etc. ). Il nf or mati oni alhavwalhues inso rloouwutgi |
in the normal course of Dbusiness.

Records that are retained, are kept in line
Schedul e contained within t he Il nformati on R
SchooHol.l| owi ng retenti on period expiry, i nfc

per manentl| y.


https://www.gov.wales/statistics-and-research
https://www.gov.wales/welsh-government-privacy-notice

| Page

Details of marketing

| fouy have consented to your contact d¥awi Wisl Ib
havbeeen provided with det aiscshooofl twhoeu |l nda rlkiektei n
together with any options such as how you wo
withdraw your consaenyt btyomemartlketi mg athe school

Your Rights
Your Rights Under the Data Protection Act 201
Yohave sever al rights when it comes to your p

Right to be informed-You have the right to know how your
and protected.

Right of access—- You can ask for a copy of the perso
i nfdriman may be withheld for | egal reasons.

Right to rectification—-You can ask for incorrect or i ncom
RighttoerasureYou can ask for your data to be del el

be kept by | aw.

Right to restrict processing—You can | i mit how your data i s
Right to data portability - You can ask for your data in a f
with another organisation.

Right to object— You can obj ect t o dy,ouers pceactiaal bgi mgru

0

profiling.
Rightsrelate d t o aut o mantaekdi-ndgewc i samnchall enge deci si
human involvement, l i ke profiling.

Children and Young People

Children also have rights und2ranmdatwmp . ,prtoheyxtal
considered mature enough to understand and us

A child can request their own daktfh &rpar amt oo
wants to request data on behalf of a child, t
T Show priodoefntoift y
T Provide evidence of par t al responsibilit
T Have permission from the child (usually in

To enact your r i gCatdif Highp $chomlsaes cdoenttaaiclted a't t he
document. A copy of any indiondea awi Irli ghhd .k epmtu
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Seeking further information

We contract with Cardiff Council ' s Il nfor mati o
Protection Officer. For further information a
use, i f you have concerns about thetacexencys

your rights under the Data Protection Act 201¢
should contact:

e MBrowhCT Infrastructure Manager.

Cardiff High School, LI andennmnirso wRioald3,0 @haw bdciyfnir,
eCardi ff Council’ s Data Protection Officer at
CF10 4UW emai l School sl nformati onManagement @c

. Wel sh Government' s Dat a | Brho tGocvtei ronnme@ftf,i cCart

Cardi f f, CF 100a t3aN @ r cetneacitli on Of f i cer @Qgov. wal es
e The I nformation Commissioner’s Office help
123 1113 (UKe hiehppormati on iwsswal so. gwvai babl e f

SUMMARY PRIVACY NOTICE

Howewiddgoumfor mati on

Cardiff Hpgboc&sésewlpersonal information about
supportepupi hg and monitor attainment, to pro
children safe. We also process peduwtopnrdcednf or
upoundb We |l Sbver nmanmj nopt esnladoliamaect i vaintdioe s,

del ithveerschool catering service.

The school takes its responsibilities under d
and use all per sonal information securely, di
Personal information malyedr phrapesesewiutrfe | gt H
such as Cardiff Council, Welsh Gowdrhbesnealt  , or

Aut ho rHietailBdoda,r @asr, eWalsasa 8p e cEdauc atNeoendasl i bWalaé s
t hat provide a ser¥Ydwehawe paupndmsbdrandfl ireisght s
personal information, including the right of

Fofruriméor mahawepr ocyecssmf or matgioan ghltsas e
navi geuwebshteps: // www. cardiffhigh.cardiff.scl



mailto:brownr130@hwbcymru.net
mailto:Data.ProtectionOfficer@gov.wales
http://www.ico.gov.uk/
https://www.cardiffhigh.cardiff.sch.uk/
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COMPLAINTS PROCEDURE

|l f you are unhappy with the way that the scho
you have the right of Caothpfai loghPSehweel gout a
concerns in the first instance. The Dalt at ®r ot
Cardiff Council. You can contact the school D
dataprotectionschool s@cardiff.gov. uk

You also have the right to ask trheeesl nadnmd mauaédro
t he Data Protection Act in the UK, to assess
information is |ikely to comply with the prov
information on your wwiwghtcs.iog gaw&i | abl e fr om:



mailto:dataprotectionschools@cardiff.gov.uk
http://www.ico.org.uk/

